PIERCETON & WASHINGTON TOWNSHIP PUBLIC LIBRARY
COMMUNITY ROOM RENTAL POLICY

1. A community room reservation form must be filled out & returned prior to the use of our room, along with a $50.00 deposit (cash or check) & a donation of one or more of the items listed on the next page.
*deposit will be refunded pending inspection of the room after use
*person renting the room must be 18 or over
   2.  NO alcoholic beverages or smoking allowed inside or within 8 ft. of building.
   3. Adult supervision of children is required at all times.
  4.  Please report any broken or damaged items.
  5.  Publicity for a meeting by a non-library group must NOT be worded in such a    
      manner which would imply library sponsorship of the group’s activities, and 
      should clearly list the sponsor of the program.
 6.  Please do not put anything on the walls; no tape, thumbtacks, command hooks,
      Etc. 
 7.  Prior to leaving the library after your event:
		*Sweep floors; mop if necessary & wipe tables
    		*Take your trash with you	
		*Check the bathroom to make sure the toilet is flushed & not running
		*Leave the sinks & refrigerator clean; take leftovers with you
		*Make sure all lights are off and doors are locked
		*Return key in the bookdrop
		*Refund may be picked up the week following your event
		*Failure to comply with any of these guidelines may mean no refund
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*policy updated November, 2025
